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Making A One-Time Payment (When Paying in Full)

To make a one-time payment, click “Make a Payment” on the Account 

Summary page. Then select a payment method that is located next to “Total 

Payment”. 
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Making A One-Time Payment (When Paying in Full),

Continued

Once a payment method has been selected, click “Proceed to Payment”. 

(Please note that you can pay by either ACH, Visa Debt, or Mastercard Debit) 

You will be directed to a Payment Review page. Once you reviewed the 

charges, click “Pay Now”. 
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Making A One-Time Payment (When Paying in Full),

Continued

Once “Pay Now” has been clicked, you will be directed to the payment page 

where you will fill out your payment card number. Once completed, select 

“Continue”. 
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Making A One-Time Payment (When Paying in Full),

Continued

After selecting “Continue”, you will be instructed to fill out your payment 

information. Once completed, select “Continue”. After selecting “Continue”, 

you will be directed to the Review Information page. After you review the 

payment information, select “Continue”. 
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Making A One-Time Payment (When Paying in Full),

Continued

After selecting “Continue”, you will be directed to the Payment 

Acknowledgement Page. This page is your receipt. If you would like to print 

your receipt, click “Print” in upper right hand corner. 


